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V i s i o n  a n d  M i s s i o n  S t a t e m e n t  

 

Principal’s Vision 

My hope with this new opportunity is to equip all BULLDOGS with the 

preparation needed to enter the work force and remain gainfully employed.  We 

plan to bring a wide array of career offerings to Tech so students learn about 

careers available to them, while being exposed to many industries.  We will offer 

students the opportunity to gain first-hand information from community 

stakeholders so they make informed decisions.   

 

M i s s i o n  

The Tech 7 Career Guidance Program is a “new direction” where students can 

access expanded career opportunities during school hours.  High school students 

are welcome to participate in job shadows, internships, career workshops, and 

outside work experience (OWE).  We aim to empower youth to succeed after high 

school through college and career exploration.   
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Career Guidance Program:  Tech 7  

Tech 7 is a “new” career guidance program offered at Oakland Technical High School.  Tech 7 
provides career information, resources, and guidance in an effort to help students identify their 
interests and connect them to careers that fit their needs.  Tech 7’s career resources, located in the 
counseling office, are available for all students, parents, teachers, and anyone else interested in 
career opportunities available for high school students.  

Do you want to explore the world of work while in high school? 

Well Tech 7 is for you! 

1. Career Assessment - Students take an online interest profile assessment using 
CaliforniaColleges.edu to discover careers that fit their interests, personality, and skills. 

 
2. Workshops - Resume Writing and Interview Skills - Where students have access to 

computers, staff, and other resources to work on writing a resume and practice their 
interviewing skills. 

 
3. Job Shadow - An opportunity for students who have interest in a career go off-campus to learn 

skills of the trade. 
 

4. Internships – An opportunity for students to participate in paid and unpaid internships in 
government, health, media, arts, entertainment, education, STEM, green jobs, and family 
services. 

 
5. Career Presentations – A variety of career speakers share their stories and cover topics, such 

as job description, requirements, education, soft-skills, and salary. 
 

6. Job Postings - Students can pick-up job openings information.  Job postings located on career 
resource board in the counseling department. 

 
7. Job Fairs/Career Day – An opportunity for students to learn about various careers, job 

openings, and education/skills for the position.   

 

Three easy steps: 

1. Complete a Tech 7 application. 

2. Take an Interest Profile Assessment. 

3. Get involved in Tech 7 career activities shown above. 

 

  

california%20colleges.APPLICATION%20AND%20ASSESSMENT.docx
http://www.californiacolleges.edu/
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Interest Assessment:  Getting to Know Yourself   

California Colleges’ Interest Profile Assessment will provide you with indicators of who you are in 

relation to work.  Assessing your values, interests and skills will help you find a career that fits you! 

Other resources: 

 Counselors 

 Teachers 

 Family and Friends 

Values, interests and skills may change along life stages. 

Values:  What is important to you 

Ex:  creativity, flexibility, salary, working outdoors/indoors, helping others, competition, 

achievement, individual/group activities or projects, ethics 

 

Interests:  What you enjoy doing 

Ex:  computers, art, entertainment, a favorite subject (i.e. English or Biology), building models, 

design, sports 

 

Skills:  Activities you do well 

Ex:  writing, teaching, problem solving, public speaking, persuading, building, organizing, analyzing, 

leadership 

 

Take an Interest Profile Assessment at www.californiacolleges.edu.  

 Click on Career Assessment and read about California Colleges.edu.   

 Click on California Colleges and create an account*. 

 Click-on Career Planning  

 Click-on Learn About Yourself 

 Take an Interest Profiler Assessment (10-20 min.). 

 

* To locate Oakland Tech High School, click on all at the bottom of screen and scroll down until you 

find school. 

 

List your top 3 Interests: 

Interest:  ___________________________ Interest:  _________________ Interest:  _____________________  

 

List your top 3 career choices:  
Career:  ____________________________ Education Level______________________ Salary:_______________ 

Career:  ____________________________ Education Level______________________ Salary:_______________ 

Career:  ____________________________ Education Level______________________ Salary:_______________ 

 

http://www.californiacolleges.edu/
file:///C:/Users/Jacqueline.Johnson/Documents/california%20colleges.career%20guidance%20handbook.docx


6 
 
 

Who Are You?  Assessing Your Vocational Personality Type 

John Holland, Ph.D., psychologist, designed vocational assessments to help people make career 

choices based on personality types.  According to the Committee on Scientific Awards, Holland’s 

“research shows that personalities seek out and flourish in career environments they fit.” Holland’s 

career model offers six vocational personality types: 

Realistic (R) – These are individuals that enjoy activities that are hands-on or manual activities.  

They may enjoy working with things rather than people.  They may prefer working outdoors.  

These are people that learn best by doing, as opposed to spending time in a classroom.    Typical 

careers include:  Electrician, engineer, veterinarian and the military. 

 

Investigative (I) – These are individuals that are analytical, observant, intellectual, and enjoy 

research.  They enjoy a challenge and may appreciate a less restrictive environment.  They may be 

more introspective and enjoy problem solving.  Typical careers include:  chemist, biologist, 

scientist, medical technologist, and system analyst. 

 

Artistic (A) -   These are individuals that enjoy creative activities.  They enjoy activities such as 

music, arts, writing plays, composing songs, painting, or acting.  They like to express themselves 

through artistic channels.  They prefer working in an environment that foster and encourage 

imagination and originality.  Typical careers include:  musician, writer, designer, and decorators. 

 

Social (S) – These are individuals that are humanistic, responsible, and show a high-level of 

concern about the welfare of others.  They enjoy helping, teaching, healing, counseling, and group 

activities.  They like working with others and communicate in a thoughtful and caring manner.  

Typical careers include:  teacher, counselor, and social worker. 

 

Enterprising (E) – These are individuals that are energetic, self-confident, ambitious, and sociable.  

They enjoy leadership roles.  They are good at using their interpersonal skills to persuade others.  

They prefer to working in an environment that utilize their leadership skills.  Money and status is a 

reward most appreciated.  Typical careers include:  business executive, manager, business owner, 

and salesperson.  

 

Conventional (C) – These are individuals that are careful, organized, and conscientious.  They are 

comfortable working within the chain of command and prefer well-planned activities.  They are 

skilled at maintaining data, organizing schedules, and working in an office environment.  Typical 

careers include:  secretary, accountant, banker, and bookkeeper. 

Take a Holland Code Assessment for free, go to:  
http://personality-testing.info/tests/RIASEC.php 
 
 

http://personality-testing.info/tests/RIASEC.php


7 
 
 

What are two or three interest areas you are most attracted to?    These two or three letters are 
your Holland Code. 
 
First Choice _________________ Second Choice_______________ Third Choice___________________ 
 
What is your Holland Code? __________________ 

Careers and Interest Areas Sample Professions  

Realistic 
(Doers) 
 

Investigative 
(Thinkers) 

Artistic 
(Creators) 

Social 
(Helpers) 

Enterprising 
(Persuaders) 

Conventional 
(Organizers) 

Aerospace Arch. Design* Actor 
(Drama)* 

Academic 
Advising 

Barber, 
Hairstylist 

Accounting 

Aircraft Mechanic Biotech* Art Teacher Activist CEO Actuary 
Auto Body Repair Computer 

Programmer 
Art Therapist Athletic 

Trainer 
Desktop 
Publishing 

Auditor 

Biochemistry Dentist Computer 
Animation* 

Child care Digital 
Recording 

Bank Teller 

Carpenter 
 

Economics Counseling Counselor Economics Bookkeeper 

Computer Operator Engineer* Creative 
Writer* 

Dental  
Hygienist 

Entrepreneur Business 
Economics 

Culinary Arts Environmental 
Science 

Dance Teacher Education 
Counseling 

Event Planner Business/MBA 

Dentist Lawyer Drama Therapy Lawyer Human 
Resources 

Cashier 

Electrician Mathematics 
/Statistics 

ESL Teacher Nurse 
 

Insurance Clerk 

Engineer – Design & 
Development* 

Medical 
Research 

Fashion 
Design* 

Paralegal Journalism Computer 
Office Careers 

Environmental 
Science* 

Medicine Graphic 
Designer* 

Parole 
Officer 

Marketing Court Reporter 

Firefighter Ph.D. Journalist Physical 
Therapist 

Office Manager Customer 
Service 

Geology Pharmacist Language 
Teacher 

Public 
Health 

Politics Economics 

Mathematics 
/Science 

Physician Music teacher Social 
Worker 

Public 
Administration 

Finance 

Mechanic/Automobiles Professor Psychologist Special 
Education 

Purchasing Human 
Resources 

Military/ROTC Psychiatrist Religion/Clergy Speech-
language 
Pathologist 

Real Estate Insurance 

Police Officer Psychologist Translator/ 
Interpreter 

Trainer Sales Lawyer 

Sports Medicine Computer 
Programmer* 

Journalist Teacher Secretary Mathematics 

Statistics Dentist   Stockbroker Math Teacher 
Surgeon Veterinarian   Telemarketing Office Manager 
Waiter Web Designer   TV/Video 

Production 
Payroll 

Zoologists    Web Designer Pharmacist 
Reference:  Holland Codes – Wikipedia.  * Related programs offered at Oakland Tech.   
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Career Planning 

Start planning now!  

 Check-out academy programs leading to your desired career: 
o Health Careers – Apply to the Health Academy 
o Computing – Apply to the Computer Academy 
o Biotechnology – Apply to the BioTech Academy 
o Engineering – Apply to Engineering Academy 

 

 Join extracurricular activities to explore your interests (partial list): 
o Sports (baseball, football, swimming, track & field, soccer, basketball, wrestling, etc.).  
o Robotics Club – join others interested in robotic design. 
o The Scribe – student journalists who help to publish student newspaper. 
o Tech Techies – work backstage on various productions. 
o We-Make-Beats- learn how to work on professional audio equipment. 
o Techbridge – get together with girls who enjoy technical projects related to science & 

engineering. 
o Key Club – where students get together to provide service to school and community. 

 
 Figure out what you want to do: 

o Take a career assessment. 
o Talk to your teachers, counselor, and other adults about your interests. 
o Visit Tech’s College and Career Center and talk about your aspirations. 
o Participate in summer programs 
o Volunteer service programs 
o Community service work.  

 

 Investigate different careers using internet sites. 

o http://www.onetonline.org/ 
o http://usa.careers.org/ 
o http://www.quintcareers.com/career_resources.html 

 

 Investigate training programs to reach your career goals. 
 Peralta Community Colleges (List of certificate & training programs) 

o California Conservation Corps (CCC) www.ccc.ca.gov (800) 952-5627 
o East Bay Conservation Corps (EBCC) www.eastbaycorps.org (510) 891-3900 
o U.S. Job Corps www.jobcorps.org (800)733-5627 
o Youth Employment Program (YEP) www.yep.org 
o State of California Employment Development Department (EDD)  

http://www.edd.ca.gov/jobs_and_training/Services_for_Youth.htm  

 

 

 

http://www.onetonline.org/
http://usa.careers.org/
http://www.quintcareers.com/career_resources.html
Peralta%20Community%20Colleges.Completion%20and%20Certificate%20of%20Skills%20Programs.docx
http://www.ccc.ca.gov/
http://www.eastbaycorps.org/
http://www.jobcorps.org/
http://www.yep.org/
http://www.edd.ca.gov/jobs_and_training/Services_for_Youth.htm
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Follow Your High School Academy Pathway or Favorite Subject to a Career  

The chart below shows you how your education and interests can lead to different careers with 
different starting salaries. 
 

What you can do with 
Computer Skills 

What you can do with  
Math Skills 

What you can do with  
Health Sciences Skills 

What you can do with 
Biotech Skills 

Information Systems  
Manager 
Median Salary: 
$120,950 
Degree Required:  
Graduate/Professional 

Financial Manager 
Median Salary: 
$112,700 
Degree Required:  
Graduate/Professional 
 

Physicians and 
Surgeon 
Median Salary: 
$187,200 
Degree Required:  
Graduate/Professional 

Biomedical Engineers 
Median Salary: 
$88,670 
Degree Required:  
Graduate/Professional 

Web Designer 
Median Salary: 
$82,340 
Degree Required:  
Bachelor’s Degree 

Accountant 
Median Salary: 
$65,080 
Degree Required:  
Bachelor’s Degree 

Physician Assistant 
Median Salary: 
$90,930 
Degree Required:  
Bachelor’s Degree 

Microbiologists 
Median Salary: 
$66,260 
Degree Required:  
Bachelor’s Degree 

Computer Network 
Support Specialist 
Median Salary: 
$59,090 
Degree Required:  
Associate Degree 

Bookkeeper, Auditing 
Clerk & Accounting 
Median Salary: 
$35,730 
Degree Required:  
Associate Degree 
 

Registered Nurse 
Median Salary: 
$66,200 
Degree Required:  
Associate Degree 
(Plus have nursing 
license) 

Molecular Biology 
Technician 
Median Salary: 
$30,000-$40,000 
Degree Required:  
Associate Degree 

Customer Service 
Representative 
Median Salary: 
$30,870 
Degree Required:  
High School Diploma 

Bank Teller 
Median Salary: 
$25,390 
Degree Required:  
High School Diploma 
 

Pharmacy Technicians 
Median Salary: 
$29,320 
Degree Required:  
High School Diploma 

Biofuel Technicians 
Median Salary: 
$20,000-$30,000 
Degree Required:  
High School Diploma 

References:  http://www.onetonline.org   
 

The career interest inventories listed below can help you determine which careers match your 
personality: 

 www.californiacolleges.edu 
 www.collegeboard.org 
 http://www.biotech-careers.org/job/molecular-biology-technician 

Ask Yourself 

 What are your three most important goals in life? 
1. ________________________________________________________ 
2. ________________________________________________________ 
3. ________________________________________________________ 

 What do you see yourself doing in the future?  ____________________________________________________ 

The California Department of Education established the Career Technical Education (CTE) program 
to help students grades 7-12 understand skills necessary for student’s success for education and 
employment.  CTE identifies 16 Career Clusters that can be found at:   

http://www.careertech.org/sites/default/files/CareerClustersPathways.pdf 

http://www.onetonline.org/
www.californiacolleges.edu
http://www.collegeboard.org/
http://www.biotech-careers.org/job/molecular-biology-technician
http://www.careertech.org/sites/default/files/CareerClustersPathways.pdf
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What is a Green Career?  

Green careers involve “working in green jobs that are focused on sustainability and/or 
environment protection and preservation.”  Most people that get into green careers are interested 
in the environment, creeks, woods, parks, improve habitat, and recycling.  Green careers can 
include “green collar” jobs that can range from manual labor to any type of green career regardless 
of education.  Green careers can be found in a variety of sectors including: 
 

Recycling & 
Pollution 

Environmental 
Conservation 

Green Manufacturing Renewable Energy 

Urban & Regional 
Planner 
Median Salary: 
$65,500 
Degree Required:  
Graduate/ 
Professional Degree 

Environmental 
Restoration Planner 
Median Salary: $65,090 
Degree Required:  
Graduate/ 
Professional Degree 

Energy Manufacturing 
Median Salary: $92,680 
Degree Required:  
Graduate/ 
Professional Degree 

Environmental 
Economists 
Median 
Salary:$93,070 
Degree Required:  
Graduate/ 
Professional Degree 

Biochemical 
Engineer 
Median Salary: 
$92,680 
Degree Required:  
Bachelor’s Degree 

Zoologist & Wildlife 
Biologists 
Median Salary: $57,430 
Degree Required:  
Bachelor’s Degree 

Manufacturing 
Engineering Technologist 
Median Salary: $60,560 
Degree Required:  
Bachelor’s Degree 

Energy Engineers 
Median Salary: 
$92,680 
Degree Required:  
Bachelor’s Degree 

Production, Planning 
& Expedite Clerk 
Median Salary: 
$44,630 
Degree Required:  
Associate Degree 

Forest Conservation 
Technicians 
Median Salary: $34,910 
Degree Required:  
Associate Degree 

Manufacturing 
Production Technicians 
Median Salary: $60,560 
Degree Required:  
Associate Degree 

Energy Auditor 
Median Salary: 
$66,090  
Degree Required:  
Associate Degree 

Transit & Inner City 
Bus Driver 
Median Salary: 
$36,700 
Degree Required:  
High School Diploma 
 

Weatherization 
Installers & Technicians 
Median Salary: $35,300  
Degree Required:  
High School Diploma 
 

Janitorial Services 
Industry (Green 
Cleaning) 
Median Salary: $22,590 
Degree Required:  
High School Diploma 

Wind Turbine 
Technicians 
Median Salary: 
$49,490 
Degree Required:  
Vocational Degree 
 

Reference:  http://www.onetonline.org 

Students interested in exploring green careers can get involved in the following: 
 Get involved in environment clubs and programs at school and in your community. 

o Join the Green Club, see Mr. Senn, room 136. 
o See Ms. Snyder, room 146 about local environmental programs.  
o Oakland Green Team (http://www.opdc.org/programs-services/work-earn/.)  
o Adopt Oakland (http://adaptoakland.org/.) 
o WOW Farms (http://www.gametheoryacademy.org/wow-farm/). 
o Friends of Sausal Creek www.volunteermatch.org). 

 

http://www.onetonline.org/
http://www.opdc.org/programs-services/work-earn/
http://adaptoakland.org/
http://www.gametheoryacademy.org/wow-farm/
http://www.volunteermatch.org/
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 Look for summer programs that focus on green awareness. 
o COSMOS math and science programs at UC Santa Cruz (http://cosmos.ucsc.edu/).  
o Lawrence Hall of Science – Marine Biology Research Camp (Registration opens in 

February) www.lawrencehallofscience.org. 
o Enroll in environmental science, math, and/or engineering classes during the 

school year. 
o Take a geology class at the community college www.peralta.edu.  

What are STEM Careers?  

What is STEM?  STEM stands for Science, Technology, Engineering and Math education.  

According to the California STEM Learning Network, for the past ten years, “innovators and 
entrepreneurs from Silicon Valley to San Diego and from Hollywood to the Central Valley” have set 
the bar for “innovation-driven economy in the 21st century”.  Increasing the number of students 
“prepared to continue STEM education or enter STEM workforce” is essential if we are to remain 
leaders in the field of STEM innovation.  STEM jobs are expected to grow by “19 percent over the 
next decade”.   
 

Sciences 
 

Technology Engineering Mathematics 

Physicists 
Median Salary: 
$110,110 
Degree Required:  
Graduate/Professional 
Degree 

Microsystems Engineers 
Median Salary: $92,680 
Degree Required:  
Graduate/Professional 
Degree 

Engineering 
Teacher/Post-secondary 
Median Salary: $94,460 
Degree Required:  
Graduate/Professional 
Degree 

Mathematician 
Median Salary: 
$102,240 
Degree Required:  
Graduate/Professional 
Degree 

Biochemical Engineer 
Median 
Salary:$92,680  
Degree Required:  
Bachelor’s Degree 

Video Game Designer 
Median Salary: $82,340 
Degree Required:  
Bachelor’s Degree 

Civil Engineers 
Median Salary: $80,770 
Degree Required:  
Bachelor’s Degree 
 

Actuaries 
Median Salary: $94,340 
Degree Required:  
Bachelor’s Degree 

Chemical Technician 
Median Salary: 
$43,310 
Degree Required:  
Associate Degree 

Computer Systems 
Analyst 
Median Salary: $81,190 
Degree Required:  
Associate Degree 

Aircraft Mechanics & 
Service Mechanic 
Median Salary:$55,980  
Degree Required:  
Associate Degree 

Statistician 
Median Salary: $79,290 
Degree Required:  
Bachelor’s Degree 
 

Chemical Operator & 
Tenders 
Median Salary: 
$47,730 
Degree Required:  
High School Diploma 

Computer Network 
Support Specialist 
Median Salary: $60,180 
Degree Required:  
Some College 
 

Automotive Specialty 
Technician 
Median Salary: $36,710 
Degree Required:  
High School Diploma 
 

Risk Management 
Specialist 
Median Salary: $62,500 
Degree Required:  
Bachelor’s Degree 
 

Reference:  http://www.onetonline.org  

 
What you can do in high school to prepare for a STEM career? 

 Join Tech Bridge, a program that encourages girls in Technology, Science, and Engineering – 
see Mr. DeMarinis, room P7. 

http://cosmos.ucsc.edu/
http://www.lawrencehallofscience.org/
http://www.peralta.edu/
http://www.onetonline.org/
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 See Mr. Onyeador, room 104, if you are interested in building competitive robots. 
 Take as much math and science as possible. 
 Consider taking additional math and science courses at the community college during the 

summer. 
 Join science, technical, math, engineering clubs in your community. 

UCSC Similar STEM summer program recommendations: 
 COSMOS – The California State Summer School for Mathematics and Science 

(www.cosmos.edu/app).  
 Academic Talent Development Program (ATDP) at UC Berkeley 

(https://atdp.berkeley.edu/).  
 Berkeley Foundation for Opportunities in Information Technology Leadership Program 

(BFOIT) (http://www.bfoit.org/). 
 Chabot Space and Science Center (http://www.chabotspace.org/index.htm).  
 John Hopkins University, Center for Talented Youth (http://cty.jhu.edu/).  
 Lawrence Hall of Science Summer Camp 

(http://www.lawrencehallofscience.org/visit/camps_and_classes/summer_camps).  
 Science Internship Program (SIP) (http://ucsc-sip.org/).  
 Stanford University Mathematics Camp (http://oso.stanford.edu/programs/31-stanford-

university-mathematics-camp).  
 Summer Science Program in Astronomy (SSP) 

(http://www.summerscience.org/home/index.php). 

The Military and College  

Military service can help you pay for college.  You must be at least 17 years old, U.S. citizen or 

legally reside in the U.S. and possess an Immigration and Naturalization Service Alien Registration 

Card (Green Card”), speak English fluently, and be a high school graduate. 

  

The Army Reserve Officer Training Corps (ROTC) program offers two, three, and four-year 

scholarships.  The purpose of Army ROTC is to “produce its Officers”.  Through the Army ROTC 

program, you may be eligible to receive a ROTC scholarship which awards: full tuition and fees, and 

a separate monthly stipend of up to $5,000 per year.   Scholarship winners must agree to serve four 

years in the army and four years with the Individual Ready Reserve.  Once you graduate and 

complete ROTC training, you will be commissioned as Second Lieutenant. 

(http://www.goarmy.com/rotc.html).  

 

There are more than 1,100 colleges and universities that carry an Army ROTC Program.  To be 

eligible for a four-year scholarship, you must meet specific requirements including GPA, Age, and 

SAT/ACT scores.   If you don’t meet these requirements now, you can still apply after a year or two 

in college.  For more information visit: (www.todaysmilitary.com). 

 

Shown below are various programs that let military service personnel earn credits at post-

secondary institutions:   

http://www.cosmos.edu/app
https://atdp.berkeley.edu/
http://www.bfoit.org/
http://www.chabotspace.org/index.htm
http://cty.jhu.edu/
http://www.lawrencehallofscience.org/visit/camps_and_classes/summer_camps
http://ucsc-sip.org/
http://oso.stanford.edu/programs/31-stanford-university-mathematics-camp
http://oso.stanford.edu/programs/31-stanford-university-mathematics-camp
http://www.summerscience.org/home/index.php
http://www.goarmy.com/rotc.html
www.todaysmilitary.com
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Military School Credits: 

Many colleges and universities award credits to military students based on training, coursework, 

and occupational specialty (http://www.military.com/education/timesaving-programs/college-

credit-for-military-experience.html). 

 

Servicemember Opportunity Colleges (SOC):  

Approximately 1900 schools allow servicemembers and their families study as they travel from city 

to city.  This is done by simplifying credit transfers and reducing residency requirements.  SOC 

schools offer coursework done in the classroom, by mail, or through distance learning.  

(http://www.military.com/education/timesaving-programs/servicemembers-opportunity-

colleges-soc.html). 

 

Community College of the Air Force (CCAF):  

This College is for the benefit of all enlisted airmen/airwomen.  Academic credit for CCAF is earned 

at technical schools, duty stations, and college campuses throughout the world. 

(http://www.military.com/education/timesaving-programs/community-college-of-the-air-

force.html). 

 

Military Tuition Assistance: 

Military Tuition Assistance pays for up to 100% of tuition or expenses to eligible members of the 

Army, Navy, Marines, Air Force, and Coast Guard (http://www.military.com/education/money-for-

school/tuition-assistance-ta-program-overview.html). 

 

Montgomery GI Bill (MGIB):  

The Montgomery GI Bill is available to those who enlist in the U.S. Armed Forces.  MGIB offers 

tuition assistance for active duty members that have completed a specified amount of service time 

(http://www.military.com/education/gi-bill/montgomery-gi-bill.html). 

 

 
 

  

 

 

 

 

http://www.military.com/education/timesaving-programs/college-credit-for-military-experience.html
http://www.military.com/education/timesaving-programs/college-credit-for-military-experience.html
http://www.military.com/education/timesaving-programs/servicemembers-opportunity-colleges-soc.html
http://www.military.com/education/timesaving-programs/servicemembers-opportunity-colleges-soc.html
http://www.military.com/education/timesaving-programs/community-college-of-the-air-force.html
http://www.military.com/education/timesaving-programs/community-college-of-the-air-force.html
http://www.military.com/education/money-for-school/tuition-assistance-ta-program-overview.html
http://www.military.com/education/money-for-school/tuition-assistance-ta-program-overview.html
http://www.military.com/education/gi-bill/montgomery-gi-bill.html
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Exploring Career Options   

Identify several potential jobs, than do some research: 

 Job description 

 Earnings 

 Required education, training, skills and experience 

 Working conditions 

Resources available: 
Network: “who you know” 

 Teachers & counselors 

 Family & friends 

 Community members & leaders 

Online Career Websites: 

 www.californiacolleges.edu 

 www.bls.gov/k12 

 www.californiacareers.info 

 www.careeronestop.org 

 www.careerkey.blogspot.com 

The top 10 skills and qualities employers in all fields seek are: 

1.  Communication skills (verbal 
& written) 

Able to communicate clearly  

2.  Honest/integrity Good intentions 
 

3.  Teamwork skills Able to work well with others 
 

4. Interpersonal skills Relating well to others 
 

5. Motivation skills Take initiative to get things done 
 

6. Strong work ethics Willing to work and get the job done 
 

7. Analytical skills Able to break down the pieces before reaching a 
conclusion 

8. Flexibility Able to adapt to changing plans and situations 
 

9. Computer skills Ability to use a variety of computer programs  

10. Self-confidence Belief in yourself and your abilities 

References: http://www.studentaffairs.psu.edu/career/pdf/NACE_Qualities_Skills.pdf  

 

 

 

http://www.californiacolleges.edu/
http://www.bls.gov/k12
http://www.californiacareers.info/
http://www.careeronestop.org/
http://careerkey.blogspot.com/2009/08/career-prospects-for-realistic.html
http://www.studentaffairs.psu.edu/career/pdf/NACE_Qualities_Skills.pdf
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Action Phase:  Things To Do To Gain Work Experience  

 Internships 

 Informational Interview 

 Volunteering 

 Job Shadowing 

 

 
 

 

 

  

 

 

Internship is an opportunity to work at a firm for a limited period of 

time and experience how their studies apply to the world of work. 

 InternshipPrograms.com - Large internship database. 
        http://www.internshipprograms.com/ 
 
 Internships.com - Internships from 7,000 companies.  
       http://www.internships.com/.  

Informational Interview is a meeting (in person or by phone) in 
which a job seeker gathers information about a particular career, 
salary, company culture, and workplace. 

  Tips from UC Berkeley Career Center on Information Interview.  
     https://career.berkeley.edu/Info/InfoInterview.stm  

 

Volunteer work is where a student does voluntary or community 

service work.  No pay. 

 Bay Area Volunteer Information Center - Bay Area nonprofit 
organizations that need volunteers.  
http://www.volunteerinfo.org/  

Job Shadow is where a student follows an employee at a firm for 

one or more days to learn about a particular occupation or 

industry. 

 Tips from Quintessential careers for having a successful job shadow  
http://www.quintcareers.com/job-shadowing_tips.html 

 

http://internshipprograms.com/
http://www.internshipprograms.com/
http://internships.com/
http://www.internships.com/
https://career.berkeley.edu/Info/InfoInterview.stm
http://www.volunteerinfo.org/
http://www.volunteerinfo.org/
http://www.quintcareers.com/job-shadowing_tips.html
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Resume Writing 

Why is a resume important?  

 Allows you to present your qualifications, skills, and  
background to an employer. 

 Employers use your resume to see if you are a qualified 
candidate. 

 It is an employer’s first impression of you. 
 

Resume allows you an efficient way to display: 

 Accomplishments:  clubs, honor roll, recognition 

 Skills: computer, language skills  

 Work: paid/unpaid, volunteer services 

 Qualifications:  education 

Resume writing tips: 

 Be honest – Oftentimes employers check past references.   

 Be clear and concise – Try to make your resume as clear as possible with a goal to direct the 

reader’s eye to key points.  

 Don’t use slang – Your education level may be in question if you use incorrect grammar or 

slang.  

 Avoid writing in the first person – Begin your statement with action words (coordinate, 

plan, manage, supervise, etc.) and describe how you performed tasks. 

 Use a consistent format – Make sure that you’re using the same font throughout your 

resume, 

 Proofread – Read and re-read for errors and inconsistencies in your resume. 

What not to include in a resume: 

 Availability 

 Salary 

 Age, race, sex, national origin 

 Photographs 

 Weaknesses 

 Reasons for leaving a job 

 References 
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Sample Resume  

RESUME 

Michael Taylor 

1124 W. Washington Street 

Oakland, CA 94611 

(510) 452-1234 

Michael.taylor@aol.com 

 

OBJECTIVE: Sales Clerk Position at Best Buy Stores 

 

SUMMARY OF QUALIFICATIONS 
 General skills in merchandising       
 Sales experience         
 Stocking merchandise      
 Computer skills 
 Cash register skills 

 

EXPERIENCE 
 Cashier at Macys      June 2014 to Aug. 2014 
 Grocery clerk at Farmers Market    Aug. 2013 to Jan. 2014 
 Kentucky Fried Chicken     Sept. 2012 to Aug. 2013 

     Nights, drive-through window    
 

EDUCATION 

Oakland Technical High School    Aug. 2010 to Present 

 

ACCOMPLISHMENTS AND AWARDS 
 Honor Roll       Aug. 2011 to June 2014 
 Prudential Spirit of Community Award   May 2014 
 African American Achievement Award    June 2012 & June 2013 

 

INTEREST/HOBBIES   

 Football       Aug. 2011 to Present 
 Softball        Aug. 2012 to June 2013 
 Piano        Age of 8 to Present 

 

 

REFERENCES - Available upon request. 

 

 

 

mailto:Michael.taylor@aol.com
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Cover Letter  

Cover letter accompanies your resume and is just as important as your resume.  Cover 

letter should be tailored to fit the job you are seeking.   

1. Write your cover letter to a particular person 

2. How did you find out about the job and/or who referred you  

3. Restate your skills which make you highly qualified for the job 

4. Let them know when you are available for an interview 

5. Let employers know the best way you can be reached 

Sample Cover Letter  

October 31, 2014 

1124 W. Washington Street 

Oakland, CA 94611 

 

Mr. Thomas Jones 

Best Buy Stores 

6500 Bay Parkway 

Emeryville, California 94701 

 

Dear Mr. Jones: 

 

In August 2014, our school invited Best Buy to our annual job fair.  I had the pleasure of meeting Ms. 

Hernandez, who is a manager in your human resource department.  After speaking with Ms. 

Hernandez and providing her with my resume, she suggested that I apply for the sales clerk 

position that is open in your store. 

 

My background and experience in sales make me a perfect candidate for this position.  In addition, 

my high school computer academy courses have helped me develop skills in the use of 

computerized equipment. 

 

I look forward to hearing from you.  You can reach me at (510) 452-1234 or by e-mail at:  

Michael.taylor@aol.com. 

Sincerely, 

(Your Signature) 

Michael Taylor 

 

Enclosure 

 

mailto:Michael.taylor@aol.com
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Job Application Tips  

1. Proofread your application – have a parent/guardian, counselor, or someone you 

trust go over your application to make sure that you have completed your 

application properly and do not have spelling errors. 

2. Complete your application in black or blue pen - practice filling out a job application 

and keep a copy so you can copy from one that is completed. 

3. Work experience – if you do not have work experience it is ok to list jobs like 

babysitting, gardening, tutoring or other non-paying jobs. 

4. Answer all questions – make sure that you understand what the question is asking 

and respond to that question.   

5. Use your accomplishments in school to highlight your work ethics – include your 

GPA, awards, and good attendance to show that you are reliable. 

6. Check your phone or email regularly so you do not miss a message from an 

employer.  Make sure that your phone message and email address is appropriate for 

an employer to hear. 

 

 

 

```    

http://images.google.com/imgres?imgurl=http://image.automotive.com/f/miscellaneous/car-design-students-graduates-cant-find-jobs/12668416%2Bcr1%2Bre0%2Bar1/job-adsjpg.jpg&imgrefurl=http://blogs.automotive.com/6395055/miscellaneous/car-design-students-graduates-cant-find-jobs/index.html&usg=__D1UTsVP3QG7YbJeh7ZzRQG8Womk=&h=1186&w=1600&sz=201&hl=en&start=6&tbnid=9U_uOmU7d1cIGM:&tbnh=111&tbnw=150&prev=/images?q%3Dhigh%2Bschool%2Bjobs%26imgsz%3Dxxlarge%26gbv%3D2%26hl%3Den
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Sample Job Application  

APPLICATION FOR EMPLOYMENT 
 

PERSONAL INFORMATION                               Date of Application:_____________________________ 
 
Name:_______________________________________________________________________________________________  
               Last                                                 First                                                                   Middle 
Address:____________________________________________________________________________________________  
                  Street                                             City                                               State                                    
Zip 
Contact Information: ______________________________________________________________________________  
                                          Home Telephone                                       Email 
                
 
Position Sought: _____________________________       Available Start Date:___________________________  
 
Desired Pay Range: _____________________  Are you currently employed:_________________________  
                                          Hourly  or Salary 

 
EDUCATION 

 Name & Location Graduated – 
Degree 

Major/Subject of 
Study 

High School 
 

   

College or 
University 

   

Specialized Training 
 

   

Other Education 
 

   

 
PREVIOUS EXPERIENCE 

DATES EMPLOYED COMPANY NAME LOCATION ROLES/TITLE 
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The Interview  

Interviewing skills are important! 

 

 

How to be prepared for the interview!  Research the company 
 Practice answering questions  
 Come up with 5 questions to ask 

them 

Answering the Question:  “Tell me about 
yourself” 

 Prepare a 2 minute response to this 
question 

 Explain your passion, give examples 
of your abilities, tell why you are 
interested in the position, etc. 

 90% of what you say should relate 
back to the job and why you would do 
well at it! 

Interviewing:  “Preparing Success Stories’ These stories should include: 

 Demonstrating leadership 
 Working as part of a team 
 Meeting deadlines 
 Solving problems 
 Making effective decisions 
 Handling change/criticism 
 Triumphs and challenges 
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How To Earn Credit For Working (OWE) & Work Permit  

Eligible students may earn up to 40 credits of OWE & IWE combined. 

CRITERIA: 

1. Have a job. 

2. Must be a Junior or Senior. 

3. Must be at least 16 years old. 

4. Have a minimum 2.0 GPA with 90% school attendance. 

5.  Have a valid work permit authorizing employment. 

6. Get approval from your counselor & Mr. Hancock to enroll in the OWE class. 

7. Attend all 18 hours of related instruction.  Complete all assignments. 

8. Have no more than 35 credits of work experience credit at enrollment. 

9. See Mr. Hancock, Room 235 or call (510) 450-54000 ext. 235. 

10. Ms. Cummings, counseling secretary, will make you a work permit when “Statement of 
Intent to Employ Minor and Request for Work Permit” has been completed by Employer, 
parent/guardian and school official. 

 
 
Work Hours: 

Ages 16 and 17 
o 5 a.m. – 10 p.m. when there is school the next day 
o 5 a.m. – 12:30 a.m. when there is no school the next day 

 
Maximum hours when school is in session: 

48 hours a week, but not over: 

o 4 hours a day on school days 
o 8 hours a day Saturday, Sunday and holidays 

 

Visit National Young Workers Resource Center at http://youngworkers.org/contests2015/  

o Poster and Video Contest 2015 
o Young Workers Leadership Academy 2015  

http://youngworkers.org/contests2015/
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Youth Jobs and Internships  

Organization Description Website 
Snagajob Part-time, full-

time and hourly 
jobs for teens.   

http://www.snagajob.com/c/teen-jobs/ 

Groove Job Part time jobs, 
student jobs and 
teen jobs. 

http://www.groovejob.com/ 

Teens4Hire Online member 
community of 
teens seeking 
jobs. 

http://www.teens4hire.org/ 
 

CoolWorks Jobs, careers, and 
volunteering in 
the outdoors.   

http://www.coolworks.com/ 
 

Job Star Central  
Local job 
programs and 
opportunities. 

http://jobstar.org/ 

Summer Jobs 
Summer jobs by 
Region. 

http://www.summerjobs.com/do/where/US/CA 

Hire SF 
Jobs for youth in 
SF.  

https://www.hiresf.org/vosnet/Default.aspx 

AmeriCorps 

Engage in service 
work and earn 
money to pay for 
college. 

http://www.nationalservice.gov/programs/americorps 

U.S. Department 
of Labor 
Apprenticeships 

Paid 
apprenticeships.  
Must be 16+.  

http://www.doleta.gov/oa/apprentices.cfm 

Careerjet 
Large selection 
of job offering. 

http://www.careerjet.com/jobs-in-oakland-7495.html 

USAJobs.gov 

Jobs.  Includes 
internships for 
high school and 
college students. 

https://www.usajobs.gov/ 

EDD.gov 
Services for 
Youth  

Services for 
Youth 14-21.  

http://www.edd.ca.gov/jobs_and_training/Services_for_Youth.htm 

EOYDC 
Services for 
Youth.   

http://eoydc.org/ 

Mayor's 
SUMMER JOBS 
Program 

The Mayor’s 
Summer Jobs 
Program. 

http://www2.oaklandnet.com 

Project J.O.Y. – 
East 

Program aimed 
to help youth 
enter workforce. 

http://eoydc.org/jobs/ 

http://www.snagajob.com/c/teen-jobs/
http://www.groovejob.com/
http://www.groovejob.com/
http://teens4hire.org/
http://www.teens4hire.org/
http://www.coolworks.com/
http://www.coolworks.com/
http://jobstar.org/adjobs/summer.php#High
http://jobstar.org/
http://www.summerjobs.com/do/where/US/CA
http://www.summerjobs.com/do/where/US/CA
https://www.hiresf.org/
https://www.hiresf.org/vosnet/Default.aspx
http://www.americorps.gov/
http://www.nationalservice.gov/programs/americorps
http://www.doleta.gov/oa/apprentices.cfm
http://www.doleta.gov/oa/apprentices.cfm
http://www.doleta.gov/oa/apprentices.cfm
http://www.doleta.gov/oa/apprentices.cfm
http://www.careerjet.com/jobs-in-oakland-7495.html
http://www.careerjet.com/jobs-in-oakland-7495.html
https://www.usajobs.gov/StudentsAndGrads
https://www.usajobs.gov/
http://www.edd.ca.gov/jobs_and_training/Services_for_Youth.htm
http://www.edd.ca.gov/jobs_and_training/Services_for_Youth.htm
http://www.edd.ca.gov/jobs_and_training/Services_for_Youth.htm
http://www.edd.ca.gov/jobs_and_training/Services_for_Youth.htm
http://www2.oaklandnet.com/Government/o/CityAdministration/d/EconomicDevelopment/o/WorkforceDevelopment/DOWD008954
http://www2.oaklandnet.com/Government/o/CityAdministration/d/EconomicDevelopment/o/WorkforceDevelopment/DOWD008954
http://www2.oaklandnet.com/Government/o/CityAdministration/d/EconomicDevelopment/o/WorkforceDevelopment/DOWD008954
http://www2.oaklandnet.com/Government/o/CityAdministration/d/EconomicDevelopment/o/WorkforceDevelopment/DOWD008954
http://eoydc.org/jobs/


24 
 
 

Organization Description Website 

Treasure Island 
Job Corps  

Ages 16-24.  
Paid. Residential 
Program.  

 

treasureisland.jobcorps.gov/ 

 

Berkeley Youth 
Alternatives 

Summer Youth 
Employment 
Program. 

http://www.byaonline.org/steps-2-success-summer-youth-
employment-program 

JUMA Ventures  

Recruits in Feb. 
through March of 
each year.  Youth 
services include 
paid work 
experience.  

http://www.jumaventures.org/students/apply-now/ 

Scotlan Youth 
and Family 
Center 

Summer jobs and 
internships. 

 

http://www.oaklandyouthfirst.org/services 

Alameda County 
Health Pipeline 
Partnership 

Services include 
internships in 
the health care 
field. 

http://www.acphd.org/pipeline.aspx 

East Bay 
Regional Park 
District  

Paid job 
opportunities for 
youth. 

http://www.ebparks.org/about/jobs 

Year Up Bay 
Area 

One-year, 
training 
program, low-
income young 
adults, ages 18-
24, internships.  

http://www.yearup.org/about-us/our-locations/bay-area 

Kaiser 
Permanente 
“L.A.U.N.C.H.”  
Summer Youth 
Employment 
Program 

Paid 8-week 
internships for 
youth age 16-20.  

https://www.1deg.org/opp/work-a-paid-part-time-or-full-time-
summer-internship-in-healthcare-for-high-school-students 

Spanish 
Speaking 
Citizens’ 
Foundation 

Youth Programs 
& Services. 

 

http://www.sscf.org/index.php/en/youth-services 

Lao Family 
Community 
Development  

Year-round 
employment 
programs. 

http://www.lfcd.org/ 

The Unity 
Council  

Employment 
Program for 
Oakland Youth. 

http://www.unitycouncil.org/youthemployment/ 

 

http://treasureisland.jobcorps.gov/
http://treasureisland.jobcorps.gov/
treasureisland.jobcorps.gov/
http://www.byaonline.org/
http://www.byaonline.org/
http://www.byaonline.org/steps-2-success-summer-youth-employment-program
http://www.byaonline.org/steps-2-success-summer-youth-employment-program
http://www.jumaventures.org/students/apply-now
http://www.jumaventures.org/students/apply-now/
http://www.oaklandyouthfirst.org/services
http://www.oaklandyouthfirst.org/services
http://www.oaklandyouthfirst.org/services
http://www.oaklandyouthfirst.org/services
http://www.acphd.org/pipeline.aspx
http://www.acphd.org/pipeline.aspx
http://www.acphd.org/pipeline.aspx
http://www.acphd.org/pipeline.aspx
http://www.ebparks.org/jobs/
http://www.ebparks.org/jobs/
http://www.ebparks.org/jobs/
http://www.ebparks.org/about/jobs
http://www.yearup.org/locations/main.php?page=sfbay
http://www.yearup.org/locations/main.php?page=sfbay
http://www.yearup.org/about-us/our-locations/bay-area
https://www.1deg.org/opp/work-a-paid-part-time-or-full-time-summer-internship-in-healthcare-for-high-school-students
https://www.1deg.org/opp/work-a-paid-part-time-or-full-time-summer-internship-in-healthcare-for-high-school-students
http://www.sscf.org/index.php/en/youth-services
http://www.lfcd.org/
http://www.lfcd.org/
http://www.lfcd.org/
http://www.lfcd.org/
http://www.unitycouncil.org/youthemployment/
http://www.unitycouncil.org/youthemployment/
http://www.unitycouncil.org/youthemployment/
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Organization Description Website 

YEP 

Youth 
Employment 
Training 
Program. 

http://www.yep.org/ 

Young Artists at 
Work  

Paid, year-long, 
multidisciplinary 
arts-as-activism 
residency for Bay 
Area high school 
youth.  

http://archive.ybca.org/yaaw 

Ready, Set, 
Connect 

Technology and 
Web design.  
Earn a stipend. 

http://oaklandlibrary.org/teens/events-programs/ready-set-
connect 

Civicorps 

Young adults, 
age 18-26.  Get 
training and job 
skills & 
placement. 

http://www.cvcorps.org/ 

WOW Farm 
Meaningful 
green jobs for 
Oakland youth.  

http://www.gametheoryacademy.org/wow-farm/ 

Reference:  Find A Job - Oakland Public Library 

 

  

http://www.yep.org/
http://www.yep.org/
http://www.ybca.org/get_involved/yaaw
http://www.ybca.org/get_involved/yaaw
http://archive.ybca.org/yaaw
http://oaklandlibrary.org/teens/events-programs/ready-set-connect
http://oaklandlibrary.org/teens/events-programs/ready-set-connect
http://oaklandlibrary.org/teens/events-programs/ready-set-connect
http://oaklandlibrary.org/teens/events-programs/ready-set-connect
http://www.cvcorps.org/
http://www.cvcorps.org/
http://www.gametheoryacademy.org/wow-farm/
http://www.gametheoryacademy.org/wow-farm/
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This handbook was prepared to assist you with career guidance and exploration.  It 

provides various resources that are available to you.   Included are online career resources, 

tips, samples, and contact information to help you get started.  

Sincerely, 

Jacqueline Johnson 
Senior Counselor & Career Liaison 

Oakland Technical High School 
 

 

This guide is available on-line at http://www.oaklandtech.com 

 

  

http://www.oaklandtech.com/

